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Memorandum of Understanding
[bookmark: Text21]This Memorandum of Understanding (hereinafter referred to as “MOU”) is between the University of Indianapolis (hereafter referred to as “UINDY”) and the       [insert community agency/organization name] (hereafter referred to as “Agency”), and individually referred to as “Party” and collectively referred to as “Parties.”
The following expresses the terms and conditions of the MOU between
University of Indianapolis
1400 East Hanna Avenue
Indianapolis, IN 46227
Contact person:  Marianna K. Foulkrod; Tel: (317) 788-3557; Email: mfoulkrod@uindy.edu
and 
Agency Name
Agency Address
City, State, Zip Code
Agency contact name:
Agency contact telephone:  
Agency contact email:  
[bookmark: Text1]GOAL OF THIS MOU: The purpose of this MOU is to support the      
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DESCRIPTION OF PROJECT
The project described herein shall be referred to as the “Project” and is described in detail as follows:
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1.1 Any and all activities of UINDY students and faculty, and Agency, will occur at the following places and location(s) – please identify specific names of places, addresses, contact persons for places, and dates on which activities will occur:
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The Role of UINDY
2.1 [bookmark: Text20]UINDY will participate and assist with Project implementation by providing service learning students and volunteers.  These individuals will perform the following activities:      
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2.2 Where service-learning courses are being delivered on UINDY’s campus in conjunction with the Project, UINDY will continue to provide appropriate facilities and resources for any courses taught during the regular academic year and during summer sessions on campus.
2.5 UINDY will continue to connect Agency with additional faculty members and resources on campus aimed at sustaining and strengthening the Project and the collaboration between the Parties.
2.6 [bookmark: Text26]UINDY will identify a faculty member or members to deliver the service learning course and Project content to students as more specifically described in Section 1.0 above.  The faculty member(s) anticipated to deliver course content is       [insert name(s)].
The Role of the Agency
3.1 Agency is a nonprofit entity organized under the laws of the State of Indiana.
3.2 Agency is responsible for collaborating with UINDY for the effective and successful implementation of the Project.
3.3 Agency is responsible for the fiscal management of that portion of Agency’s budget associated with the Project. 
3.4 Upon commencing the Project, Agency shall arrange and provide orientation and onboarding concerning the Agency’s policies, rules, safety procedures and regulations for all UINDY’s staff and faculty member(s), service learning students and volunteers involved in the project.  Agency shall train UINDY students and faculty specifically on any particular safety and security precautions in place at Agency’s facility, included but not limited to emergency exit routes and other emergency protocols for weather and other emergencies.
3.5 Agency will be responsible for communicating with both staff and faculty members at UINDY with regard to issues related to Project expectations, class scheduling, facilities, maintenance, and supplies.
3.6 Agency staff members will actively work and coordinate with UINDY staff members in the process of implementing the Project.
3.7 Agency acknowledges that the information provided by UINDY, or others on behalf of UINDY, that directly relates to any student, including academic information, professional information (e.g., licenses obtained, suspension, revocation); training and/or certifications; health information; and the results of any criminal background check and/or drug testing/treatment information, hereinafter (“Student Information”) is protected by the Family Educational Rights and Privacy Act of 1974, as amended (“FERPA”).  Agency agrees that it (1) will protect the confidentiality of Student Information; (2) will not use Student Information for any purpose other than to carry out the purposes of this MOU; and (3) will not disclose Student Information except to individuals within its organization who have a legitimate need to know Student Information.
Mutual Responsibilities
4.1 Understanding that the Project supports and reinforces the learning opportunities provided to UINDY students during academic and extracurricular experiences, UINDY and Agency staff shall put their best efforts to work together collaboratively and cooperatively.
4.2 For the purpose of the Project, both UINDY and Agency shall use their best efforts to provide quality service to the students they serve and to ensure the Project is implemented effectively and successfully.
4.3 The Parties understand the benefits of collaboration between higher education institutions and community organizations such that community members can take advantage of multiple resources in the community.  UINDY and Agency will positively and constructively work together in identifying additional resources and directing them to for the benefit of students participating in the Project.
4.4 Employees of Agency are not employees of UINDY, and employees of UINDY are not employees of the Agency.
4.5 Each Party will maintain insurance sufficient to cover any claims or liabilities which may reasonably arise out of or relate to its obligations under this Agreement and will provide evidence of such insurance upon written request.
Term and Termination
[bookmark: Text27][bookmark: Text28]PROJECT PERIOD: This MOU is in effect from       to      .
This MOU, and any amendments, may be terminated by a Party at any time during the Term by:
a. Providing the other Party with not less than thirty (30) days written notice; or
b. Immediately by giving written notice to the other Party if the other Party fails to remain in good standing or ceases to maintain a tax-exempt status, becomes insolvent, or becomes subject to any other judicial proceedings that relate to insolvency.
Independent Contractor
In performing their duties under this MOU, each Party is acting as an independent contractor of the other Party and not as an employee, agent, partner, or joint venturer of the other Party.  Neither Party shall hold itself out as an employee, agent, partner, or joint venturer of the other Party.
Amendments
Any modification or amendment to this MOU shall not be effective or enforceable against the other Party unless such modification or amendment is made in writing and signed by both Parties.
Governing Law, Jurisdication and Venue
This MOU shall be governed by and construed in accordance with the laws of the State of Indiana.  All proceedings relating to or arising out of this Agreement are subject to the exclusive jurisdiction of the state and federal courts serving Marion County, Indiana, and each Party waives any right to object to the exercise of personal jurisdiction by these courts.  Both Parties also agree that all proceedings will be venued exclusively in the circuit or superior court of Marion County in the State of Indiana or the United States District Court for the Southern District of Indiana, Indianapolis Division.
IN WITNESS WHEREOF, and according to the laws of the State of Indiana, the Parties hereto have caused this MOU to be executed as of the date subscribed below.
University of Indianapolis: 	Name of Agency:
[bookmark: Text29][bookmark: Text30]By:      	By:      
Andrea B. Newsom
Vice President and General Counsel
[bookmark: Text31][bookmark: Text32]Date:     	Date:      
[bookmark: Text33]Approved:      
Marianna K. Foulkrod
Director
Center for Service-Learning & Community Engagement
[bookmark: Text34]Date:      
(8.29.2019)
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